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Chief, «ie*»iation® Control staff 


Acting Soputy I irector ( L viminie tratio n) 


25X1 

25X1 


Hagulation 
Htfi t Metis# 


Organisation 


1* In order that- the transfer* of functions announ ced ihm 
above referenced ho tie* stag be reflected in t he Snenisat lon *iegu- 
lation, the following change* should bo mad* 


»• Cfflce of the Comptroller, pa&» 

9 * hISSIOh. 3 trike out second '’and* in the second 
line* change the period to a sec > -colon, and ado the 
foliotrlngt 

admini ster the record* management programj and 
provide machine record* service, 

10, FU10TI OSS • Add. the following* 

r, Administer the Agency record* management and 
vital materials programs, including the atain- 
to nance of a foras design and analysis pro- 
gram. 

•« Provide electric accounting aaeh^n*. record 
acrvle* for administrative and. selected 
operational activities . 

11. UMCiAhif ATIC h. Change the organisation chart to 
refloat the transfers indicated tgr the above referenced 
Sot Ice. 

i4*giatica Of flea, page y. 

IS. MISSION. On the third line, after the word 
"need*®, change the comma to a aosd-colon and strike 
oat the exooptlon reading m follows i 

"except for securing apace assignment* through 
tho General Services A (Ministration in the met- 
ropolitan area of aahington, L. G.* 



25X1 
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Strife# out the first "and" on the fifth line, chani# 
the period to a seal-colon, end add the followings 

and for providing selected administrative ser- 
vices for the ig snoy* 

i3. FUMCflOMB* In paragraph *h*, strike out the 
ward “and* on the fourth line, change the coma after 
the word •otherwise*' on the fifth line to a semi- 
colon, strike out ths remainder of the sentence be- 
ginning with the word •except* , and add the following, 

I and determine space requirements and' effect 
space procurement, planning and allocation, pro- 
vide building maintenance, moving, and telephone 
service to meet the needs of the Agency within 
the metropolitan are* of Washington, D. C, 

Alee add the followings 

1. Provide reproduction and printing service* 

a. Maintain the central administrative files 
and headquarters mall and courier service. 

Us, OSGAHIIATIl-S. Chengs the organisation chart to 
reflect the transfers indicated by the above referenced 
Met ice* 

ia •• ..limisate Sections 

18, If, andaw and the organisation chart, Figure 6, 

d. l lUgS-gX the laruty fires Wr (hdfeinistrstionj . tlimi- 
nate the block *C eneral I errlces ffioe* from the organisation 
chart. Figure 1. 


T IF i* 

A#e as 

Acting 1 eputy irector 
{ Administration) 
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